Evidence First: worksheet
Edition 1.1, 2026-11-05. Fill this in for one real advert. Write only what is true; a recorded gap is useful. Keep the completed sheet; it is yours.
The advert
1. Role and employer: [ ]
1. Where you found it and the closing date: [ ]
1. Any word limit the advert states: [ ]
Three criteria
Criterion 1
1. Criterion (quoted from the advert): [ ]
1. Essential / desirable / not labelled: [ ]
1. Assessed at: application / interview / not stated
1. Category: qualification / experience / behaviour / skill / other
1. My evidence (where, what I did, what changed): [ ]
1. State: evidence supplied / needs detail / not addressed / not applicable after review
1. Words: [ ]   Stated limit for this section, if any: [ ]
Criterion 2
1. Criterion (quoted from the advert): [ ]
1. Essential / desirable / not labelled: [ ]
1. Assessed at: application / interview / not stated
1. Category: qualification / experience / behaviour / skill / other
1. My evidence (where, what I did, what changed): [ ]
1. State: evidence supplied / needs detail / not addressed / not applicable after review
1. Words: [ ]   Stated limit for this section, if any: [ ]
Criterion 3
1. Criterion (quoted from the advert): [ ]
1. Essential / desirable / not labelled: [ ]
1. Assessed at: application / interview / not stated
1. Category: qualification / experience / behaviour / skill / other
1. My evidence (where, what I did, what changed): [ ]
1. State: evidence supplied / needs detail / not addressed / not applicable after review
1. Words: [ ]   Stated limit for this section, if any: [ ]
The three evidence questions
1. Where did this actually happen (role, project, setting)?
1. What did you do, as opposed to the team?
1. What changed because of it, in a figure you can defend?
How to fill in a criterion
1. Quote the criterion exactly as the advert words it; do not paraphrase it into something easier to meet.
1. Mark essential or desirable from the advert's own headings or words; if it says neither, write not labelled.
1. Mark the stage: an item the advert says is assessed at interview belongs in spoken preparation, not the written statement.
1. Write evidence as a situation, what you did and what changed, in figures you could defend in an interview.
1. Choose the state honestly: evidence supplied, needs detail, not addressed, or not applicable after review. A recorded gap is useful; an invented sentence is not.
Two sentences to keep in mind
1. This is a structural and evidence exercise, not an employer's score; nothing here predicts an interview.
1. Write only what is true; a gap you record honestly is worth more than a sentence you cannot defend.
Continue online
https://luceria.careers/tools/requirement-evidence (the public tool page; nothing about you is in the link)
Edition and date are printed at the top so a facilitator can tell when guidance changed. This worksheet is yours; Luceria receives nothing from it. If you are working alone, read the completed examples document first to see the expected depth.
