[Your full name]
[Job title you are applying for, or your professional headline]
[Town, County] · [Phone] · [Email] · [LinkedIn or portfolio URL]
UK convention: no photograph, date of birth or full address; town and county are enough. Delete this note.
Leadership summary
[Four to five lines: the remit you have run (teams, budgets, geographies, P&L), the kind of change you have led, and two or three outcomes with numbers you can defend. The level and scope should be clear in the first sentence.]
Selected achievements
Three to five achievements that define your candidacy, each with scale and outcome. These are the claims an interview panel will probe.
1. [Achievement 1: what you led, scale, measurable or visible outcome, period]
1. [Achievement 2]
1. [Achievement 3]
Experience
[Senior title] — [Employer] · [one line on the organisation's size and sector]
[Month Year] – Present
[Remit: team size, budget, functions, reporting line.]
1. [Strategy or change you led and its result]
1. [Operational outcome with numbers]
1. [People outcome: hiring, development, retention, succession]
1. [Governance, risk or stakeholder outcome]
[Previous senior title] — [Employer]
[Month Year] – [Month Year]
[Remit in one line.]
1. [Outcome]
1. [Outcome]
1. [Outcome]
Earlier career
Compress roles older than about ten years to one line each. The detail lives in the recent roles.
[Title], [Employer] — [Year] – [Year]
[Title], [Employer] — [Year] – [Year]
Education and professional membership
[Qualification] — [Institution], [Year]
[Professional body membership or chartered status], [Year]
Boards, publications and speaking
Only if genuinely relevant; delete the section otherwise.
[Role, organisation, dates]

Template notes: two pages. Lead with scope and outcomes; the reader is assessing level before fit.
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