[Your full name]
[Job title you are applying for, or your professional headline]
[Town, County] · [Phone] · [Email] · [LinkedIn or portfolio URL]
UK convention: no photograph, date of birth or full address; town and county are enough. Delete this note.
Profile
[Two or three lines: your profession and experience, that you are returning to work after a break, and what you bring now. Plain and confident; the break is stated, not apologised for.]
Experience
The break is a dated entry in the chronology so the reader sees continuity. Describe it briefly and truthfully; you do not have to give personal detail.
Career break — [reason in your own words, e.g. caring responsibilities, parental leave, health, study, travel]
[Month Year] – [Month Year]
1. [Anything relevant you did during the break: study, volunteering, freelance work, professional updates — only if true and relevant]
[Most recent job title before the break] — [Employer]
[Month Year] – [Month Year]
1. [Action, scale, outcome]
1. [Action, scale, outcome]
1. [Responsibility you were trusted with]
[Earlier job title] — [Employer]
[Year] – [Year]
1. [One or two lines]
Recent professional updates
Courses, re-registration, refreshed certificates, industry reading or a returner programme show that your knowledge is current.
[Course or update] — [Provider], [Year]
Education and qualifications
[Qualification] — [Institution], [Year]
Skills
[Skill] · [Tool, including anything learned recently] · [Skill] · [Language]

Template notes: never remove dates to blur the break; a visible, briefly explained break reads far better than an unexplained gap. Luceria's guidance on returning to work covers how to talk about it in interviews.
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