[Your full name]
[Job title you are applying for, or your professional headline]
[Town, County] · [Phone] · [Email] · [LinkedIn or portfolio URL]
UK convention: no photograph, date of birth or full address; town and county are enough. Delete this note.
Profile
[Two or three lines: what you studied or trained in, the kind of role you want, and one or two things you have actually done — a project, placement, part-time job or responsibility — that show how you work.]
Education
Education comes first while it is your main evidence. Modules, projects and dissertations count when they are relevant to the role.
[Degree, diploma or apprenticeship] — [Institution]
[Year] – [Year or expected Year] · [Classification or grade if helpful]
1. [Relevant modules or units, only those the role would care about]
1. [Project or dissertation: the question, what you did, the result or grade]
[School or college qualifications] — [Institution]
[Summary line: subjects and grades relevant to the role, or a count such as '8 GCSEs including English and Maths']
Projects and placements
1. [Project or placement name, where, when] — [What you built, organised or analysed; who it was for; what happened]
1. [Second project] — [Same shape]
Work experience
Part-time, seasonal and voluntary work all count. Show responsibility, reliability and dealing with people, with scale where true.
[Job title] — [Employer]
[Month Year] – [Month Year]
1. [Action, scale, outcome: e.g. handled customer payments and queries on busy shifts of about 300 transactions]
1. [Something you were trusted with: opening up, training a new starter, cash reconciliation]
Skills and interests
[Tool or software] · [Language] · [Driving licence if relevant] · [Interest that shows commitment or responsibility]

Template notes: one page is enough for a first job in the US; one to two pages in the UK. Replace every adjective with an example. Check the structure with Luceria's free resume check.
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