[Your full name]
[Job title you are applying for, or your professional headline]
[City, State] · [Phone] · [Email] · [LinkedIn or portfolio URL]
US convention: no photograph, date of birth, marital status or full street address. Delete this note.
Profile
[Three or four lines: who you are professionally, the scope of your recent work, the two or three strengths this role needs, and what you are looking for. No adjectives you cannot evidence below.]
Experience
Most recent role first. Three to six bullets for recent roles, one or two for older ones. Delete these notes before sending the resume.
[Job title] — [Employer]
[Month Year] – Present
[One line of context: what the organisation does, your team size or remit, if it helps the reader.]
1. [Action verb] [what you did] [scale: how many, how often, how big] [outcome: what changed]
1. [Keep each bullet to two lines. Use a number only if you can defend it in an interview.]
1. [Name the tool, method or standard you actually used.]
[Previous job title] — [Employer]
[Month Year] – [Month Year]
1. [Action verb] [what you did] [scale: how many, how often, how big] [outcome: what changed]
1. [Keep each bullet to two lines. Use a number only if you can defend it in an interview.]
[Earlier job title] — [Employer]
[Year] – [Year]
1. [One line is enough for roles older than about ten years.]
Education
[Qualification] — [Institution], [Year]
[Qualification] — [Institution], [Year]
Include grades or classifications only where they help or are required. Leave school qualifications off once you have a higher one, unless the advert asks.
Certifications and licenses
[Name of certification] — [Issuing body], [Year, expiry if relevant]
Skills
[Skill or tool] · [Skill or tool] · [Skill or tool] · [Skill or tool] · [Skill or tool]
Plain text separated by middle dots, not rating bars or icons. Every skill here should also appear in a bullet above, in context.

Template notes: single column, standard fonts, real headings. Save as PDF for most applications unless the employer asks for Word. Check the result with Luceria's free resume structure check before sending.
Edition 1.0, 2026-11-04.
