References
[Your full name] · [Phone] · [Email]
Provide references when the employer asks. Some UK school recruiters seek them before interview; other employers ask after an offer. Ask each person first, tell them which role it is for and send them your resume. Delete the notes before sending.
Reference 1
[Full name]
[Job title], [Organisation]
Relationship: [e.g. line manager at X from Year to Year]
[Work email] · [Work phone] · Preferred contact: [email / phone] · Available: [days or times]
Reference 2
[Full name]
[Job title], [Organisation]
Relationship: [ ]
[Dates they knew your work] · [Work email] · [Work phone] · Preferred contact: [email / phone]
Reference 3 (if requested)
[Full name] · [Job title], [Organisation] · Relationship: [ ] · Dates: [ ] · [Contact] · Preferred method: [ ]

Never list someone who has not agreed. Keep this as a separate document; it does not belong on the resume itself ('References available on request' can be left off entirely).
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